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1. GIOI THIEU

1.1. Muc dich va y nghia cia Tai li¢u:

Tai lidu nay duoc xdy dung nhdm huéng din ngudi dung hiéu va sit dung duoc quy
trinh tiép nhén, xtr Iy cac hod so ding ky khai sinh, ding ky khai tir dugc gti tir phan
mém dich vu cong lién théng.

1.2. Pham vi ap dung:

Tai liéu nay phuc vu cac dbi twong sau:

Nguoi sir dung: La ngudi thao tac truc tiép trén hé thdng, 13 cac cong chie tu phap -

ho tich

1.3. Cac thuat ngir va tir viét tit

Thuat ngir Pinh nghia Ghi chu
CCHT Cong chuc tu phap - ho tich
ND Nguoi dung
DVCLT Dich vu cong lién thong
DKKS Dang ky khai sinh
DKKT Dang ky khai tur

1.4. CAu tric Tai liéu:

Tai liéu nay gdm 5 phan, dugc bd tri nhu sau:

Phén 1: Gi6i thiéu:

Phan 2 Tong quan

Phén 3 G101 thi¢u cac chic nang ctia chuong trinh.

Phan 4 Hudng dan str dung cac chirc nang da néu trong Phan 3
Phan 5 Céc Phu luc st dung trong hé thdng (néu c6)
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2. TONG QUAN VE SAN PHAM

2.1. Tong quan vé sin phim

Chuong trinh giip CCHT thuc hién tiép nhan va xu ly cac hd so duoc nhan tir hé
théng dich vu cong lién thong

2.2. Diu mbi hd trg, hwéng din sir dung

Trong qué trinh thyuc hién, cac vin dé& vé thao tac lién quan dén san pham/timg dung,
nguoi dung lién hé dén dau méi sau:

Hb tro ki thuat: 1900.8888.24 - Nhanh 1

Email: hotich@moj.gov.vn

2.3. Cac ngi dung khac:
—  Yéu cau tbi thiéu dbi v6i nguoi sir dung; vi du: Ngudi st dung phai biét str dung

may Vi tinh va c6 kién thirc co ban vé tin hoc.
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3. GIOI THIEU CAC CHUC NANG

3.1. Cic chirc ning trong h¢ thong ho tich dién tir

Déi twong sir

STT Chirc nang Mo ta
dung
1 | Tiép nhan hd so' | Chuc nang cho phép CCHT thyc hién | CCHT
ti€p nhan ho so
2 | Xirly ho so CCHT c6 cac chic ning dé xir Iy hd | CCHT
so nhu:
- Xem thdng tin: xem thong tin
to khai
- Vao sO luu nhép: Thyc hién
vao sO luu nhap néu ho so hop
1e
- Tur chbi hd so néu hd so khong
hop 1€
- Yéu cau b sung nél,l ho so can
bo sung thong tin gidy to
3 | Vao s6 luu chinh | Chirc ning cho phép CCHT vao s0 luu | CCHT
thirc ho so diang | chinh thirc thong tin ho so
ky khai tir
4 | Tra két qua dién | Chic ning cho phép CCHT thyuc hién

tur

tai file két qua dién tir dé tra lai cho
DVCLT

3.2. Cac chirc ning trong hé thong khai sinh dién tir

Déi twong sir

STT Chirc nang Mo ta
dung
Vao s0 luu | Chic nang cho phep CCHT thuc hién CCHT
1 | nhap/ luu chinh | vao s6 luu nhap hodc luu chinh thirc
thire ho so thdng tin ho so dang ky khai sinh
Tra két qua | Chuc nang cho phép CCHT thyc hién CCHT
2 | dién tir tai file két qua dién tir dé tra lai cho

DVCLT

BM06.QT.10.KTCN.12
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4. HUONG DAN SU DUNG CAC CHUC NANG HE THONG:

4.1. Tiép nhan va xir Iy hd so ding ky khai tir

4.1.1. Tiép nhgn hé so ding ky khai tiv

Chtrc ning cho phép CCHT thuc hién tiép nhan hd so ding ky khai tir duoc giri tir
phan mém Dich vy cong lién thong

Budc 1: CCHT dang nhap hé théng ho tich dién tir theo dudng link sau:
https://hotichdientu.moj.gov.vn/

Budc 2: Vao menu Tiép nhan ho so >> Tiép nhan ho so tir phan mém DVC lién thong.

Man hinh hién thi théng tin nhu anh sau:

i X DVELT L any M U phutng P i

ETHOME [HOME TH = -s:n:‘.n:.:;.\--_‘--h: ;.::.ngm..“.....-. ‘ . Mownlo Tha T «
QUAN LY HOD TiCH 5
s a

THONG BAG: Diy 18 hj théng chi phus vi: dao tao va tp huin. Mgl 0 B dirga nhda wén da obi ndy By khBng cé gid iri shap .
Wiy B4 Tur phiap sin tradn trong thing bac/

Ahekin quydn phin mém e B8 T phdp

Budc 3: Chon loai thu tuc 1a Pang ky khai tir. Nhap cac thong tin tim kiém ho so co

trén man hinh. Nhan nat Tim kiém. Hé théng hién thi nhu anh sau:
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QUAN LY HO TICH
I vk s e 37 D€ * B 1810 ph.rg thic 4

Niwa

THONG BAC: Day 13 ha théng Chi e vu A5¢ 190 v 139 hudn. Mal 50 Tiju Guge thip tren 6ia chi nsy déu kheng <o Gia tr phap Iy
. Ty Vay BS Tw phdo xin dn rang thong blo.

a0 1y M siah

Crin guydn phism mim thude 50 1w phap

Budc 4: Véi nhitng ho so & trang thai xir 1y 1a “Cho tiép nhan” >> CCHT nhén vio cot

xtt 1y, chon Tiép nhan ho so, man hinh hién thi théng tin nhu anh sau:

Ngay tra két qua (%) Giér hen tra két qua (*) | 00-00:00

3 3

Budc 5: CCHT thuc hién nhap ngay gid hen tra két qua c¢6 trén man hinh. Nhan Luu

dé luu lai thong tin. Khi d6 trang thai xir 1y ho so 1a “Pa tiép nhan”

@ E THIME THOME T = 'ﬁﬂl‘.‘u‘?.{-'\:urhl ;.::u.}1gm..“.n..-. ‘ b Mowiyle Tha The =
QUAN LY HO TiCH

. Duih sich i itk DVELT 8 then dng B UBHD phetig Pacc i

< ko

THONS BAC: Day I nd thiing chi phus vy daa tac va Bp huin Mgl 0 iy dugn nhig wén dia ohi ndy déu khéng cé gia i phap H.
. T Wiy B4 Tur phip xin 1rdn treng thing bao.,

27 hi ae chim tra kit gea che phan mém UVEL

SIT Y eyl th e Troag SO0 i dang by oy o Fin s hagtriage ik ooy e

i T T

o aquigén phin mém thahc O T i

4.1.2. Xir ly hé so dang ky khai ti
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Véi nhitng ho so & trang thai “Pa tiép nhan” CCHT c6 thé thuc hién cac chirc ning

Sau:
- Xem chi tiét: xem chi tiét thong tin ban khai hd so
- Vao sb luu nhéap néu ho so hop 18
- Ttr chdi hd so néu ho so khong hop 16
- Yéu cau b sung néu ho so thiéu thong tin gidy to, hd so
a. Xem thong tin ho so
Budc 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhap thong tin hd so can xir 1y.

Nhan vao cot Xir Iy. Man hinh hién thi thong tin nhu anh sau:

CTHING THINETHE = THOOFSEE24 - MEANK 1 hoUChEmE] guvam ‘ i ! .
QUAN LY HO TICH )
Coan 530k £ TR T DYVELY & v ! B bty #on
R A

THONG BAC: Bay Ia hi thing chi phis vis 882 180 v £3p hulh. Mgl dir ligu dugs nhap rén dia ohi nay déu khing £4 gié irf ohap iy,
ay B Tor phap xin irdn treng thing bao,

.......

Lorm i T b Tewmn it o b M5 diog b7

joaatiboan | sanboes

wéng

Budc 2: Nhan vao Xem thong tin, hé théng hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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Tai liéu Huéng Dan St Dung v<1.0>
B Xem thang tin khai tir

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1dp - T do - Hanh phic
TO KHAI PANG KY KHAI TU

Kinh giri: ¥ Uy ban nhén dén phuéng Phiie X4, Quén Ba Dinh, Thanh phé Ha Noi
Ho, chir dém, tén ngwi véu ciu: PHAM THI HA
Noi cw i
Gidy t&r tby thin:" Thé can cude cong dén s6 020191006398 do Cuc Canh Sat Quan Ij Hanh chinh vé Trit ne Xa héi. cp ngay
27/06/2021
Quan hé v&i ngudi 43 chét: La con
Pé nghi co quan ding ky khai ti cho ngwiri co tén dwsi ddy:
Ho, chir dém, tén: NGUYEN HUU HUNG
Ngay, thang, nam sinh: 01/10/1962
Giot tinh: Nam Dan toc: Kinh Quéc tich: Viét Nam
Noi cw tri cudi cing:®) 123, Phrdng Phitc X4, Quén Ba Dinh, Thanh phé Ha Nai
Gidy t thy than:™ Thé can cwée céng dén 6 031303843093
D3 chét vao lae: 15 gier 03 phur, ngay 18 théng 10 ndm 2022
Noi chét: Phudng Tric Bach. Qudn Ba Dinh, Thanh phé Ha Néi
Nguyén nhan chét: Nhidm tring huyét
84 Gidy bdo t¥ Gidy t& thay thé gidy bao te™ 352 do Cuc Canh Sat Quan 1§ Hanh chinh vé Trit tw Xa héi cp ngay
25/10/2022
Téi xin cam doan nhing néi dung khai trén day 1a ding sw thit va chiu trach nhiém trzde phip ludt vé cam doan cla minh.

Lam tai: Phiic Xa, ngay 26 thang 10 nam 2022

Ngwdi véu cau

(Ky. ghi 18 ho, chit dém, tén)

PHAM THI HA

b. Vio so luu nhap

Budc 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhép thong tin hd so can xir 1y.

Nhan vao ¢ot Xir Iy. Man hinh hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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QUAN LY HO TICH ) -

THONG BAC: Bay Ia hi thing chi phis vis 882 180 v £3p hulh. Mgl dir ligu dugs nhap rén dia ohi nay déu khing £4 gié irf ohap iy,
ay BO T phap 30 irdn rong thong Do,

h kaih acd
€47 e comm 01y g it (e nden DUCET
)y CaT b ' ALt Gl (s DucE
dch vip ok
! At [
5 i b byt Pt s 6 sy 4 b (R il b s
Feikban

CIE R e |

Bl i phiin et dhoc: Fi T phan

Budc 2: Nhan vao Vao s luu nhap, hé théng hién thi thong tin nhu anh sau:

Khi nhén nut Tiép tuc di lidu s& dwoe chuyén vao Co s& dit liéu ho tich dién ti v6i trang thii Lwu nhép. Ban ¢6 chic

chén muén Tiép Tuc hay khong?

Budc 3: Nhan Tiép tuc dé luu théng tin vao so luu nhap, khi d6 trang thai xa 1y ctia hd
s0 sé& 1a “Pang xir Iy’ dong thoi ho so duoc hién thi & menu Pang ky khai tir >> Danh

sach dang ky khai tir v6i trang thai hd swo 1a Luu nhap
c. Tu chdi hd so

Budc 1: Tai man hinh danh sach tiép nhan tr DVCLT, nhép thong tin ho so can xu 1y.

Nhan vao ¢t Xir Iy. Man hinh hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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QUAN LY HO TICH . : .

THONG BAC: Bay Ia hi thing chi phis vis 882 180 v £3p hulh. Mgl dir ligu dugs nhap rén dia ohi nay déu khing £4 gié irf ohap iy,
ay BO T phap 30 irdn rong thong Do,

47 ol smes e 1 et o e (s i ENUCAT
et A1 g it ok DU

i b Tegemn 9550 . 5 i b byt Pt s 6 sy 4 b (R il b s

kool b IR

Bl i phiin et dhoc: Fi T phan

Budc 2: Nhan vao Tur chdi, hé thong hién thi thong tin nhu anh sau:

B Ly do tir chdi khai tir

Ly do tir chdi (%)

(=] =]

Budc 3: Nhap 1y do tir chéi hd so, nhan Luu dé luu thong tin. Khi d6 ho so s& dugc

cap nhat trang thai xu ly 1a “Tu chdi”
d. Yéu cau b sung hd so

Budc 1: Tai man hinh danh sach tiép nhan tt DVCLT, nhap thong tin hd so can xu ly.

Nhén vao cot Xir 1y. Man hinh hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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QUAN LY HO TICH =

THONG BAC: Bay Ia hi thing chi phis vis 882 180 v £3p hulh. Mgl dir ligu dugs nhap rén dia ohi nay déu khing £4 gié irf ohap iy,
ay BO T phap 30 irdn rong thong Do,

Budc 2: Nhan vao Yéu cau bo sung, hé thong hién thi thong tin nhu anh sau:

N6i dung yéu cau bé ||

sung

)

Han bé sung hé sor Gitr bé sung hé so ()| 00:00:00

" 4

Ngay hen tra sau bd Gidr hen tra sau bé 00:00:00

sung sung p
4

iy
™)

B3

Budc 3: Nhap thong tin c6 trén man hinh, nhan Luu dé luu thong tin. Khi d6 trang thai

xtr 1y ctia hd so s& 1a “Ho so can bo sung thong tin”
4.1.3. Vo sé lwu chinh thirc hé so ding ky khai tiv tir DVC

Chtrc nang cho phép CCHT thyc hién vao s6 luu chinh thirc cac hd so duoc day tir
DVC sang. Véi nhitng hd so thong tin dugc ddy tir DVC sang ma da dugc xac dinh
dinh danh cac nhan trén hé théng co so dit liéu dan cu thi s& hién thi d4u tich mau

xanh nhu anh dudi thi s€ khong dugc stra chira cac thong tin nhu ho tén, ngay sinh,

gidy to ty than
Thédng tin danh tinh ca nhén, cwr trd da dugc xac thue voi CSDLAG vé dan cu

Budce 1: Vao menu Bang ky khai tr >> Danh sach ding ky khai t, thuc hién nhap
thong tin ho so tiép nhan tir DVC

BM06.QT.10.KTCN.12
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Budc 2: Nhan cot xem/ Stra ban nhap véi nhitng hd so & trang thai Luu nhap. Man

hinh hién thi thong tin nhu anh sau:

Logt €003 by ® £90g ky o

PHAN GH! VE NGUOI CHET

Clp rgty

NGLIOY O DANG KY KHAI TU

I8 Th2eq i o s 3 b, 152 38 00 KA By v01 CEELOS 16 830 cu

Budc 3: Nhap dit liéu hop 18 vao céac trudng c6 trén man hinh, nhin Luu nhap néu

muon luu nhdp ho so. Nhan Luu chinh thirc néu mudn Iuu chinh thire ho so

Khi d6 trang thai xtr I & bén man hinh tiép nhan ho so tir DVC s& cap nhat 1a “Hoan

thanh:
4.1.4. Trd két qua dién tiv
Chtrc ning cho phép CCHT thyc hién tai file két qua dién tir scan giri lai cho DVC

Budce 1: Tai man hinh danh sach dang ky khai tir, tim kiém va chon hd so muén tai file
két qua dién tur

Budc 2: Tai cot File dinh kém nhan nat dau + chon Két qua ho tich nhu anh dudi

BM06.QT.10.KTCN.12
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HE THING THING | = TI0CAIEE24 - NPIOR | DEHIEREMA SOVAR !. 4 i
NUAN LY HO TICH A
=

THONG BAO Day 16 hi théng chi phyc vy dao 190 va tHp hudn Myl di lidu duge nhip trén dis ch nby déu khong co gia irj phap Iy,
Véy 86 T phap xin trén trong thing beo.

€00 pryin phin minn theape 1 Tor iy

Budc 3: Thuc hién tai file két qua ho tich 1én hé thong, khi d6 ho so bén dich vu cong
truong File két qua s& hién thi thong tin file két qua cho DVC.

Hé¢ théng s¢€ tu dong tra lai két qua cho DVC, va trang thai tra két qua la “Pba tra két

qué” nhu anh sau:

wE THONG THOMNG T — 1500.5856 24 - NAIAN | RCBCREMO]. OV - ¥
QUAN LY HO TicH
thara S3ch 4p Ao v OV . B U g P 1

THONG BAD: Diy (8 b théng che phue vy dao t9o va tap hudn
Viy B Tur phop xin

LY
=

A hibu Surgre ahdp trén 6a chi nay déu khong o gis tr] phap Iy
trong thang bia

 Thilng the i kikew

) C59h4 30 chass 114 kit qua cha pbdn méen DVCLT

- Darth séch tidp nidn

s Wk Losk this b

BT

4.2. Tiép nhan va xir Iy 1y ho so ding ky khai sinh

4.2.1. Tiép nhgn hé so ding ky khai sinh

Chtic ning cho phép CCHT thuc hién tiép nhan ho so dang ky khai tir duge giri tir

phan mém Dich vu cong lién thong

BM06.QT.10.KTCN.12
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Budce 1: CCHT dang nhép h¢ théng hd tich dién tir theo duong link sau:
https://hotichdientu.moj.gov.vn/

Budc 2: Vao menu Tiép nhan hd so >> Tiép nhan h so tir phan mém DVC lién thong.

Man hinh hién thi théng tin nhu anh sau:

n b DVELT 4 1 I B0 phetng P 4

ETHING HONE TN = T85O B3B8 54 - NRich 1 hafichg@imal gavvm ‘ & et T Th =
QUAN LY HO TICH .
= 7

THONG BAC. By 1a hj thing chi phuc vy dao tae va tip huan. Mgl di iy durgo nhig ren &a cbi nay deu khong co gia iri ghap .

Wiy B4 Tur phip ain tran trong thing banl

Ahekin quydn phin mém e B8 T phdp

Budc 3: Chon loai thu tuc 1a Dang ky khai sinh. Nhap cac thong tin tim kiém hd so co

trén man hinh. Nhan nut Tim kiém. Hé théng hién thi nhu anh sau:

ETHiNG THONG TN = YSOUR38324- Mhanh 1 hatich@mo)goven _‘ A S T T =
QUAN LY HE TICH T i ot 0 e v i

THONG BA0- Day 16 hi théng chi Bue vis 340 180 vA W Nuli Mel 90 1 duee nkda tren dia ohi nay dhu KNong o6 olé Iri Bhap i,
iy B4 T phip ein 1k Tron Thing bae

= Liarh vach tibp nhin

Thegebbanghl 1 Ty p02 = | Dogiang 10

SAT W ma T b T S

Sy Tlbaban s
Jrrsyse

s rar-
p qayn philn medm Hheshe E 1o R LC L
©iin quyin p . R

Budc 4: Nhan cot Xur 1y >> Chon Tiép nhéan hd so

BM06.QT.10.KTCN.12
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@ HETHONG THORGTIN - = 1900.3882.2¢ - Mhann 1 NobongEmalgav.en ‘ W oo T Fin s
Tk <ai%y i ik 1 VL

OUAN LY HE TIH

THONG BAC: Day 1 he thang chi iy iy 980 130 ¥ 14D HUAN. Mol dir lifu dups nhig trén dia chinay (0 KRorg oo gis i phag iy
Wiy B3 Tir phap xin trin trgrg théng bao.

Lol 1 e ang o) Whai ann

A Pt charm 11 b i s plve e DVELT

mektu | [FAERAA] T i an

o

h

Otk gt by mdm B £ Tar phain

Budc 5: Nhap dir liéu tiép nhan c6 trén man hinh, nhan Luu lai dé luu thong tin. Khi

d6 trang thai ho so s& 1a “Pang xir 1y”

Ngay tra két qua (*) Gir hen tra két qua (%) | 00:00:00

SR

4.2.2. Xir Iy hé so ding ky khai sinh
Vi nhitng ho so & trang thai “Pa tiép nhan” CCHT c6 thé thuc hién cac chirc ning
Sau:

- Xem chi tiét: xem chi tiét thong tin ban khai hd so

- Vao s6 luu nhap néu ho so hop 18

- Tir chdi hd so néu hd so khong hop 16

- Yéu cau b sung néu ho so thiéu thong tin gidy td, hd so

a. Xem thong tin hd so

Budc 1: Tai man hinh danh sach tiép nhan tr DVCLT, nhap thong tin hd so can xu 1y.

Nhan vao ¢t Xir Iy. Man hinh hién thi thong tin nhu anh sau:
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QUAN LY HO TICH
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THONG BAG: Diry 16 b tbng chi phyc vy daa tac va B3P uAn. Myl di figu duge nide trin dia ehi nay déu kheng co gis trj phap i
Wiy B Tur phap win trin treng thing baot

» st tin sin khkm

iy b g K & iy 1oty th

g b Ty iha

Firngay 5o nkan Den
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Budc 2: Nhan nat Xem chi tiét dé xem thong tin chi tiét to khai ho so, hé thong hién

thi nhu anh sau:

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Ty do - Hanh phiie
TO KHAI PANG KY KHAI SINH

Kinh gi#i: Uy ban nhén dan phuéng Phiic X4, Quan Ba Dinh, Thanh phd Ha N6i
Ho, chit dém, tén ngwéi yéu ciu: PHAM THI LAN
Giay tor tiry than'® Thé can cwde céng dédn s 029191006398 do Cuc Canh Sat Quan I¥ Hanh chinh vé Trat ty Xa hoi. cép ngay
27/06/2021
Noi cu tri:®
Quan hé vé1 nguro duoc khai sinh: Me
Dé nghi co quan dang ky khai sinh cho ngudi dudi day:
Ho, chit dém, tén: NGUYEN NGQC ANH
Ngay, thang, nam sinh: 04/03/2022 ghi bang chix: Ngay bon thdng nim nam hai nghin khéng tram hai mwoi hai
Noi sinh:® Ha Noi
Gidi tinh: N Dan toc: Kinh Quoc tich: Viét Nam
Qué quan: 2, Phréng Phic X4, Quéan Ba Dinh, Thanh phé Ha Nai
Ho, chir dém, tén ngwdi me: PHAM THIHOA
Nim sinh:®) 04/05/1991 Dén téc: Kinh Quée tich: Viét Nam
Noi cur tni-® 123, Phudng Phiic X4, Quan Ba Binh, Thanh phé Ha Néi
Ho, chir dém, tén ngwoi cha NGUYEN VAN MINH
Nam sinh: % 01/01/1991 Dién toc: Kinh Quéc tich: Viét Nam
Noi cur tni-® 123, Phudng Phiic X4, Quan Ba Binh, Thanh phé Ha Néi
Téi cam doan ndi dung & nghi dang ki khai sinh trén ddy 12 ding sw that, dwoc sy thoa thudn nhét tri cta cde bén lién quan theo quy
dinh cia phép ludt
Té1 chiu hoan toan tréch nhiém trede phép ludt vé ndi dung cam doan cia minh.

Lam tai: Phiic Xa, ngay 10 thang 11 nam 2022

Dé nghicap ban sao'®: €6 @ Khéng O

$é lwong: 03 ban Ngwdi yéu cin

L oheca b b o 1o
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b. Vao s6 luu nhap

Budc 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhép thong tin hd so can xir 1y.
Nhan vao ¢t Xir Iy. Man hinh hién thi thong tin nhu anh sau:

QUAN LY HO TICH

i b Hr BVELT & tdvy din st g R U0 prauong e X3

THOMG BAC Dhy 16 hi tebng chi phye vy dac tao va B3P hufn Myl di lifu dige nhdg trén da chi nay déu khing co gis trj phap i
Wiy B4 Tor phap win drdn trgeg thing bac.t

5
e
oy s n >
oy = g il i »
(9 o 1 s chum ik o s e LS
ragagly | Mo [~ T e L
SEperi 0T TN Mhew Thile m e ) e d
27110007 - ——— b el gpad

-

Dk gyt phin i e B T jlap

Budc 2: Nhan vao Vao s luu nhép, hé théng hién thi thong tin nhu anh sau:

Khi nhén nut Tiép tuc di lidu s& dwoe chuyén vao Co s& dit liéu ho tich dién ti v6i trang thii Lwu nhép. Ban ¢6 chic

chén muén Tiép Tuc hay khong?

Budc 3: Nhan Tiép tuc dé luu thong tin vao so luu nhép, khi d6 trang thai xt 1y ciia ho
s0 s& 1a “Dang xir Iy”” d6ng thoi hd so duge dy sang hé théng khai sinh dién tir >>

Danh sach diang ky khai sinh vai trang thai ho so 1a Luu nhap
c. Tirchdi hd so

Budc 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhép thong tin hd so can xir 1y.
Nhan vao ¢t Xir Iy. Man hinh hién thi thong tin nhu anh sau:
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4 i BVELT & Htv s i IR A0 prwiong P 13

HETHENG THONG TH = THOCHSBRI4 - RANR T hEtienEmal gene .! 4
QUAN LY HO TICH -

THIONG BAGH Diy 16 hi thbng chi phuc vy daa tao va tp RuAn. Mgl di i§u dige nhds ten dia ohi nay déu khing o gi trj phap i,
Wiy B Tur phap win trin treng thing baot

rary
g st b
G o T T €
() ©# 1 it mor churm ikt i i ki e EIVCLT
R
Thagsi |
ST wny b g P Y Hai b [ st e | Hnton e b i b

~eMIITROAT  TOUOHT P T L

i quytn phin mem tesie 55 Lo phap

Budc 2: Nhan vao Tur chéi, hé théng hién thi thong tin nhu anh sau:

B Ly do tir chi khai tir

Ly do tir chdi (%)

(=] =]

Budc 3: Nhap 1y do tir chéi hd so, nhan Luu dé luu thong tin. Khi d6 ho so s& dugc

cap nhat trang thai xu ly 1a “Tu chdi”
d. Yéu cau b sung hd so

Budc 1: Tai man hinh danh sach tiép nhan tt DVCLT, nhap thong tin hd so can xu ly.

Nhan vao ¢t Xir Iy. Man hinh hién thi thong tin nhu anh sau:
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HE THING THING | = 1000466824 - NPINh 1 hatihEImalgevn ‘ & Myl Thi The =
QUAN LY HO TiCH

8 S50 05D M3 i EAELT Wiy ) b R
e

THONG SAO: Diy 14 hy thng chi phye vy dac 190 va Hp huln. Mgl dir ligu duge nidp trén dla ch nay déu khong co gis trj phap ly.
Viy B9 Tr phap win tran trong thing bao.

91 ig by

SR IERONE  UNINOE M Thiee mea

©0 quytn phin mim tac 55 1w pap

Budc 2: Nhan vao Yéu cau bo sung, hé thong hién thi thong tin nhu anh sau:

B
N6i dung yéu cau bé ||
sung
)
Han bé sung hé se Giér bé sung hé so ()| 00:00:00
" Z
Ngay hen tra sau bd Gié hen tra sau bé 00:00:00
sung sung p
4

%y
]

[ o | oo

Budc 3: Nhap thong tin c6 trén man hinh, nhan Luu dé luu thong tin. Khi d6 trang thai

xtr 1y ctia hd so sé& 1a “Ho so can bo sung thong tin”
4.2.3. Vao sé lwu chinh thirc hé so dang ky khai sinh tir DVC

Chtrc ning cho phép CCHT thuc hién vao so luu chinh thirc cac hd so duge day tir
DVC sang. Vé6i nhitng ho so thong tin dugce ddy tir DVC sang ma di dugc xac dinh
dinh danh cac nhan trén hé théng co s& dir liéu dan cu thi s& hién thi ddu tich mau
xanh nhu anh dudi thi s€ khong dugc stra chita cac thong tin nhu ho tén, ngay sinh,

gidy to tiy than
Théng tin danh tinh ca nhén, cw tri d3 duoc xac thue véi CSDLAG vé dan cur

Budc 1: CCHT dang nhéap hé thong khai sinh dién tir theo link sau:

https://khaisinhdientu.moj.gov.vn/
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Budc 2: Nhan nit Danh sach khai sinh, hé thong hién thi man hinh danh sach khai sinh

nhu anh sau:

THOMG BAC. Cay 13 b thang chi phuc wu dao tao v thp Mukn. Mol dur lidw duot nhap rén dia ohi nay Séu khang co gl Ul phap v
Vi By Tisr phip aln trsn trgni thing bio .

= Dlamn 33411 Qg by Khal BBR

Ingakbhephl = Trmg 101 - DingTarg 10 =)
Hem thedhrh | T Ay [
a1t T R w e Tratg " Bgdy | I0NC Ml Py 1 ™~
o Lo - i Toongtirh | T i | S5 danh | Ny o o - — G | gy — Tmm— m— Wi e oous | T
[
T e B - Liruwhis fivizom MOUVEN VAR PTG FRAMTHILAN
s &+ bl ST s R nmn @ W v FEAMTH LAY PRAMTMLAN P
wizavons T MBI e ormam e = v G B THUGL | CHOITH MGUTET  Casscrkdn 9
v e .+ it SR S e u ’ :otin
sazzsen . T B e oosvio sanom b momz. W TRANBA LIk N iiaemm wes  TRAUTONOLAM  mouvENTMD  RErdNTMOUNG S id 6
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Budc 3: Nhap dit lidu tim kiém ho so diang ky khai sinh dugc tiép nhan tir DVCLT.

Nhan nat Xem sira thong tin, man hinh hién thi nhu anh sau:
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Budc 4: Nhap thong tin hop 16, nhan Tiép tuc. Man hinh hién thi thong tin nhu anh
Sau:

THONG BAD" Dy 1a v théng ENi PIWE vy 630 100 va 139 hUAN. Mol dir [i9u dure nhap trén die chi ndy 0éu KNong <o
Wiy B& T phip win trdn treng théag bao.

8 7] pbap ty

g tin khal 408 ¥a gt
& @imh danhs ca nhan

XAC NHAN THONG TIN VAO SO KHAI SINH

(Bang ky mol)

I v I o

Negtriri Qugr dang K§ khai vinh

So: 818 Quyes 012022 Trang 50° 634
Ho. chir dém, t2n° NGUYEN NGOC ANH Dung han
3, nam sinhy;, 041052022 Qua "]
chir- Ngay ban thang ndm nam hai aghin khdng frdm hal muol hal Bang k¥ lai
e Tre chia xbc dioh dinn
Din t9c: Kinh Quoc tich: Vigt Nam EE
Noi sinh: Bénh vién phiv san, thioh phd Ha Noi Tré

Qué quin: 2, Ph

mg Phitc Xa, Quan Ba Dink, Thanh phd HA Noi Ghi
# nhin: khai sinh

Ho, chir d¢m, rén ngwot mg: PHAM TH] HOA Ghi chu
Nam sinh: 04/05/199

56 dinh dant

Quie tich: Vigt Nam
: Nii, Quin Ba Dinh. Thinh pbé Hi N
Gidy L thy thin: The ¢an cude ¢ 50026191006398
Ho, chir A, tén nguil che: NGUYEN VAN MINH

Nam sinh: 0L/01/ 1991 Din 19e: Kink Qudc tich: Viét Nam

N cur tris (Thudmg ui)): 123, Phurimg

Not e tro ( Thwong tuk: 123, Phuong Phoe Xa, Quin Ba Diok. Thinh pho Ha Ngu

Giay tir toy than: The cio cuoc cou; 50 029 §
Ho, chir dém, ten ngwol @i khai sinh: PHAM THI LAN

Giay tir ty thin:

Ihe cdn cong din 3o 029191006398, Cyc Canh Sat Quan 1y Hanh chink ve Trat ty
Xahg I

Ho, chir Tm, tén, chire vy ngudl ky Gy khal sinh/Trich lye ghl vao 56 b tieh viée
khal sinh; 36, 6436

Noid diang Ky khal sioh ;

Uy ban nhan ddn Phirimg Phite Xi. quin Bs E

Ngiy, thang, aam ding ky: (01172022

p ngay 2

. thianh pht Hi Noi

Nguwi di kbai sink Nguwi thye hien
chi 70 o, chit dém, tém)

Pham Th Lan Nguyen Thi Thu

it dén, tém

Ban phdl Kem tra Ihdng tn khal sinn |
Sau T gy, ban mai co e

[ | et oo

30 ey thudc 56 Tl £han £ e 6B Trdn By B2 D, Ha Nel

Budc 5: Nhan Luu va giri cdp s6 dinh danh, man hinh hién thi thong tin nhu anh sau:
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P Thdng bao =1L

(T:_; Théng tin sau khi d& giri xin cdp sé dinh danh ¢4 nhédn s& khéng thé chinh siral

@5 Ban can nhép sd chirng minh nhén dan da duoc ding ky d& tiép tucl

80 chifng minh nhan dan cia
can bd ho tich®

Nhép lai nam sinh cla nguedi
dworc khai sinh *

Chon lai gidi tinh cua ngwdi
dworc khai sinh * —-Chuwra xac dinh gigi tinh--

£

Budc 6: Nhip cac thong tin xac thuc >> Nhén Tiép tuc dé luu chinh thic hd so va gui
sang BCA dé cip s dinh danh.

Khi hé so duge cap sb dinh danh thi trang thai ho so 1 Hoan thanh

4.2.4. Tra két qud dién tiv

Chtrc nang cho phép CCHT thyc hién tai file két qua dién tur scan gui lai cho DVC

Budc 1: Tai man hinh danh sach dang ky khai sinh, tim kiém va chon hd so muén tai

file két qua dién tir

Budc 2: Tai cot File dinh kém nhan nit du + chon Két qua ho tich nhu anh duéi

THONG BAC. Gay 12 he théng chi ohuc vy dio t3e vh te hulin Mol o Iy et nhap tren &ia onl nay Sbu khdng oo g trf phis iR
Vi 89 T phap xin 1ran trong thong bao..

= Thaing tin e kil
Trpog il bl s TRl [ Lgl 1 Hidey Tie o - Lage 400 T ciba chem w1 ik T ch
[P Trneg o4

18 180 g o ehal i Mgy it e dumpe B sl 54 dbah ganh ca ks

HriGnT Db iy ey b T e g b Tl b =

Thci . Tepng vl = chgmg 50 DO T
W
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[ v
e
Tiogabtdaghi & Trmg (11 = wogtang 10 e
som
i Wil |hawy W || flelehan | FOROSIC | Tmaquine:| SEAcdanh Mok Mied | g Qe T i it | Mgy O evidincke | Howiieews | WMo | Desomest o
o
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- prine ek T LA 0 TRAN Hh L Wo o OIPEERE MW TRANTONDLAM  ROUVEMTHID  HOUYENTH DU Crewoe e OW1

Budc 3: Thuce hién tai file két qua ho tich 1én hé thdng, khi d6 hd so bén dich vu cong
truong File két qua s& hién thi thong tin file két qua cho DVC.
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Hé théng s& tu dong tra lai két qua cho DVC, va trang thai tra két qua la “ba tra két
qua” nhu anh sau:

v 0 LD 1 oveLy L T 1 B B0 o) e xd

THONG BAOC: Day 12 n¢ téng chi phyc vy 400 190 va 3P hudn. Mol dir ligu SUEs nide trén dia chi nay déu khong c6 g8 trf ohap iy.
Vay B0 Tw pnap xin tran wong thong dio

09 1 e churs 11 bt (i ch (kAN mben DVCLT
< 108 et 11 ekt g o i b DVCE

o tiem
wWan

sT1 0 Lok 10 1 T e B 9 g bt g W 9 gy 1 iy Wi Five 8 51
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5. PHU LUC

N/A
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